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From the Editors

very founder has the same twenty-four hours, yet some

build substantial businesses while others remain

trapped in endless busyness. The difference is rarely
raw effort. It is how time and energy are directed: towards the
few activities that move the business forward, or scattered
across everything that demands attention.

As a business grows, the founder's time becomes its scarcest
resource. Every hour spent on tasks someone else could do is an
hour not spent on strategy, key relationships, developing
people or simply thinking clearly. Energy matters just as much.
A tired founder makes poorer decisions, communicates less
patiently and loses the creativity that built the business in the
first place.

This issue is about using time and energy deliberately. We look
at where a founder's time should go and how to manage energy,
not just hours. We cover deep work, meetings worth having,
availability and boundaries, and the rest that makes high
performance possible. We finish with a weekly review and the
case for a pace you can sustain for years.

Hustle in Silence is not a call to work every hour. It is a call to
work on what matters, consistently, and to protect the energy
that makes good work possible.

The Editors, Hustle Mag
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IN THIS EDITION - EDITION 032

Time and Energy

Managing Focus, Energy and Priorities Over the Long
Term

Time and energy are the founder's most limited resources. How
they are used shapes the business more than almost any other
decision. Busy days are not the same as productive ones, and long

hours do not guarantee progress.

This issue helps you direct time and energy deliberately. We
begin with where a founder's time should go and managing
energy. We cover deep work, meetings, availability and
boundaries, and rest and recovery. We finish with a weekly
founder review and building a pace you can sustain over many

years.

Each article ends with one change that gives you more control

over your time and energy.

The theme: Managing focus, energy and priorities over the long term.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032



COVER STORY - 4 MIN READ

Where a Founder's Time
Should Go

As the business grows, your value lies less in doing the
work and more in shaping where the business goes.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032
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01 - COVER STORY

FIGURE 01 - THE FOUNDER’S TIME

Where a founder’s time should go

AREA

Direction and planning
Key relationships
People and leadership
Delivery work

Admin

NOW (HRS/WK) GOAL (HRS/WK)

2 6
3 6
2 5
28 15
10 4

Example. The gap becomes your delegation plan.

n the early days, founders do almost everything: sales,

delivery, administration, marketing and customer

support. This is often necessary. As the business

grows, however, continuing to do everything becomes a

limit. The founder's time is consumed by tasks others could

handle, while work only the founder can do is postponed.

Knowing where your time should go is the first step

towards using it well.

The founder's unique work

Some activities usually benefit most from the founder's

attention:

— Direction: setting goals, priorities and strategy.

— Key relationships: important customers, partners and

suppliers.

Hustle in Silence.
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— People: hiring, developing and leading the team.

— Offer and quality: shaping products, services and

standards.
— Money: pricing, profit and major financial decisions.
— Growth: identifying opportunities and risks.

These activities shape the future of the business.

Audit your time

Track your time for one or two typical weeks. Record
activities in blocks of thirty minutes. At the end, group
them into categories and calculate how much time each

received.

Many founders discover that only a small share of their

week goes to the activities that matter most.

Sort activities into three groups

Sort each activity into one of three groups:

— Only you: tasks that truly require your expertise,

authority or relationships.

— Others could do: tasks that could be delegated with

training or documentation.

— Could stop: tasks that add little value and could be

removed entirely.

The second and third groups represent time you can

reclaim.

Hustle in Silence. 7
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“Choose at least one task from the third
group and stop doing it.”

Delegate and eliminate deliberately

Choose one or two tasks from the second group and
delegate them with clear expectations and documentation.
Choose at least one task from the third group and stop

doing it. Small changes compound over time.

Protect time for important work

Important work rarely feels urgent. Schedule time for
strategy, planning, developing people and improving the
business. If it is not scheduled, urgent tasks will usually fill

the space.

Review regularly

Your role will continue to change as the business grows.
Repeat the time audit every few months to ensure your

time remains focused on the most valuable work.

A practical tool: the founder time map

Draw a simple chart showing how many hours you spent
last week on each category: direction, relationships,

people, offer and quality, money, growth, delivery work

Hustle in Silence. 8
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and administration. Then draw a second chart showing
how you would like to spend your time in six months. The

gap between the two becomes your plan.

Questions to ask yourself

Ask: Which activities give the business the greatest return
on my time? What am I doing because I enjoy it rather than
because it needs me? What would I do with five extra hours
a week? Which decisions could others make if they had
clear guidelines? Honest answers point to the changes that

matter most.

Common mistakes

Founders often hold on to familiar tasks, delegate only
tasks they dislike, fill every hour with client work or

assume strategic thinking will happen in spare time. Others
audit their time once and never revisit it. Regular review

and deliberate choices keep time focused where it matters.

An example in practice

The founder of a small accounting practice spent most of
her week preparing returns and answering routine
questions. A two-week time audit showed she spent only
three hours a week on client relationships and planning.
She delegated routine preparation to a trained team
member, introduced a frequently asked questions guide for

clients and blocked Friday mornings for planning and key

Hustle in Silence. 9
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client meetings. Within six months, the practice grew
without her working longer hours.

THE TAKEAWAY

A founder's time should go to the work only the
founder can do. Track your time for one week, sort
activities into "only you", "others could do" and
"could stop", delegate one task, stop one task and

schedule time for your most important work.

Hustle in Silence. 10



ENERGY - 4 MIN READ

Managing Energy, Not
Just Time

An hour at full energy is worth far more than three
hours exhausted. Plan yvour work around your energy.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032
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FIGURE 02 - MANAGING ENERGY

Match work to energy

ENERGY BEST FOR

High Strategy, writing, complex problems, key decisions
Medium Meetings, sales calls, reviews

Low Email, admin, routine tasks

Track your energy for a week to find your pattern.

ime management often assumes every hour is

equal. In reality, the quality of an hour depends

heavily on energy. Most people have periods when
they think clearly and work creatively, and periods when
concentration falls. A founder who schedules demanding
work during low-energy hours may work long days while
achieving little.

Managing energy, not just time, leads to better work in
fewer hours.

Know your energy pattern

Notice when you feel most focused, creative and alert. For
many people, this is in the morning; for others, it may be
later in the day. Track your energy levels for a week, noting

when concentration is strongest and when it fades.

Hustle in Silence. 12
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Match work to energy

Schedule demanding tasks, such as strategy, writing,
complex problem-solving and important decisions, during
your highest-energy periods. Use lower-energy times for

routine tasks, administration, email and simple meetings.

Small adjustments to when work happens can make a large

difference.

Protect physical energy

Physical energy affects mental performance. Regular sleep,
movement, healthy meals and hydration all support
concentration and decision-making. When founders
neglect these basics during busy periods, productivity and

judgement often decline.

Manage emotional energy

Some work is emotionally demanding: difficult
conversations, handling complaints, negotiating or
managing conflict. Recognise these tasks and schedule
them thoughtfully, ideally when you have the energy to
approach them calmly.

Take breaks

Concentration declines after long periods of focused work.
Short breaks, such as a walk, stretching or a few minutes

Hustle in Silence. 13
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away from screens, help restore energy and maintain

performance throughout the day.

“Some work is emotionally demanding:
difficult conversations, handling
complaints, negotialing or managing
conflict.”

Reduce energy drains

Identify activities that drain energy unnecessarily:
frequent interruptions, unclear priorities, constant
notifications or unresolved problems. Reducing these
drains often improves energy more than adding new
habits.

Build recovery into your week

Energy cannot be sustained without recovery. Plan
evenings, weekends or regular rest periods when you
disconnect from work. Recovery is not wasted time; it

makes high performance possible.

A practical tool: the energy log

For one week, rate your energy from one to five every two
hours and note what you were doing. At the end, look for

patterns: your best hours, your weakest hours and the

Hustle in Silence. 14
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activities that drained or restored energy. Use the log to
redesign your weekly schedule around your natural
rhythm.

Questions about your energy
Ask: When do I do my best thinking? Which tasks leave me

drained? Which leave me energised? What happens to my
decisions when I am tired? What one habit would most
improve my energy? The answers help you design a
working week that brings out your best rather than

wearing you down.

Common mistakes

Founders often schedule important work at times of low
energy, ignore sleep and exercise during busy periods,
work without breaks or allow constant interruptions
throughout the day. Others assume tiredness is simply the
price of running a business. Managing energy deliberately

leads to clearer thinking and better results.

An example in practice

A consultant regularly worked late into the evening on
client proposals but often felt they lacked clarity. An

energy log revealed she was most focused between eight
and eleven in the morning, a time she usually spent on
emails and calls. She moved proposal writing to mornings,

scheduled calls for afternoons and finished work earlier.

Hustle in Silence. 15
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Her proposals became stronger and her working hours
decreased.

Energy and leadership

A founder's energy affects the whole team. Tired leaders
are more likely to be impatient, indecisive or
short-tempered, and teams notice quickly. Protecting your
energy is not self-indulgence; it is part of leading well,
because calm, clear-headed leadership helps everyone
around you work better.

THE TAKEAWAY

Plan your work around your energy, not just your
calendar. Keep an energy log for one week, identify
your highest-energy hours, move your most
demanding work into those hours and remove one

regular energy drain.

Hustle in Silence. 16



FOCUS - 4 MIN READ

Protecting Deep Work

The most valuable work requires uninterrupted focus.
Without protection, it never happens.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032
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eep work is focused, uninterrupted effort on
D demanding tasks: strategy, writing, design,

complex analysis or solving difficult problems. It
produces the work that most moves a business forward. Yet
many founders spend their days in a constant stream of

messages, calls and small decisions, leaving little time for
concentration.

Deep work rarely happens by accident. It must be

protected.

Why interruptions are costly

Every interruption pulls attention away from the task.
Returning to deep concentration can take considerable
time. A day filled with frequent interruptions may feel busy

but produce little meaningful progress.

Schedule focused blocks

Block regular periods for deep work in your calendar,
ideally during your highest-energy hours. Many founders
find that two or three focused sessions of sixty to ninety

minutes each week can transform their productivity.

Treat these blocks as appointments that cannot easily be

moved.

Hustle in Silence. 18
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Remove distractions

Before starting deep work, close email, silence
notifications, put your phone out of reach and close
unnecessary browser tabs. If possible, work in a quiet

location.

Define the task in advance

Decide exactly what you will work on before the session
begins. A clear objective, such as "Draft the pricing
proposal” or "Outline next quarter's goals", helps you start

immediately and avoid drifting.

Communicate availability

Tell your team when you are unavailable for deep work and
how urgent issues should be handled. Clear expectations

reduce interruptions and anxiety.

Batch shallow work

Group routine tasks, such as email, administration and
quick calls, into specific periods. Batching reduces the

number of interruptions to deeper work.

Hustle in Silence. 19
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“Group routine tasks, such as email,
administration and quick calls, into
specific periods.”

Start small

If deep work feels difficult, begin with shorter sessions,
perhaps thirty or forty-five minutes, and gradually extend

them. Concentration improves with practice.

Review the results

At the end of each week, look at what your deep work
sessions produced. Visible progress reinforces the habit

and shows its value.

A practical tool: the deep work plan

Every Friday, choose the two or three most important
pieces of work for the following week and assign each a
protected block in your calendar. Write one sentence
describing what each session should produce. This takes
ten minutes and ensures the week contains time for the

work that matters most.

Hustle in Silence. 20
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Questions to protect focus

Ask: What interruptions happened most often this week?
Which could be prevented by clearer guidelines,
documentation or set response times? When are my best
hours, and are they protected? What would I achieve with
three uninterrupted hours each week? Answers help

redesign your week around focus.

Common mistakes

Founders often believe they can do deep work between
meetings, keep notifications on, start focus sessions
without a clear task or abandon deep work blocks when
minor issues appear. Others schedule deep work at times of
low energy. Protecting focused time consistently produces
far greater results.

An example in practice

A marketing agency founder rarely found time to develop
new services because her days were filled with client
messages and team questions. She blocked two mornings a
week for deep work, told the team how to handle urgent
issues and turned off notifications during those sessions.
Within three months, she launched two new service

packages that became a significant source of revenue.

Hustle in Silence. 21
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Deep work for the team

Deep work matters for everyone, not just the founder.
Encourage team members to protect focus time for
demanding tasks, agree quiet hours or meeting-free
mornings and respect each other's focus blocks. A team

that can concentrate produces better work in less time.

When deep work is interrupted

Despite planning, real emergencies will sometimes
interrupt focused sessions. When this happens, note where
you stopped and what the next step was before switching
tasks. A short note makes returning to the work much
faster and prevents a single interruption from wasting the
rest of the session.

THE TAKEAWAY

Deep work produces the most valuable progress. Block
two focused sessions next week during your best
hours, decide in advance what each should produce,
remove distractions and tell your team how urgent
matters will be handled.

Hustle in Silence. 22



MEETINGS - 4 MIN READ

Meetings Worth Having

A good meeting saves hours of confusion. A poor one
wastes everyone's time. Design them deliberately.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032
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FIGURE 04 - MEETINGS WORTH HAVING

The four-line meeting card

1 2

Purpose Outcome

Decide, solve, plan or share. What will exist afterwards.
3 4

Agenda People

Topics with times. Only those who must attend.

Cannot complete the card? Rethink the meeting.

eetings are often criticised as a waste of time, and

many are. Yet well-run meetings can align

priorities, solve problems quickly, make
decisions and strengthen relationships. The problem is not
meetings themselves, but meetings without purpose,

preparation or outcomes.

Start with a clear purpose

Every meeting should have a reason to exist. Is it to make a
decision, solve a problem, share important information,
plan work or build relationships? If the purpose is unclear,

the meeting may not be necessary.

Consider alternatives

Some meetings can be replaced with a short written update,

a shared document or a quick message. Use meetings for

Hustle in Silence.
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discussions that benefit from real-time conversation.

Invite the right people

Invite only those who need to contribute or make
decisions. Others can receive a summary afterwards.

Smaller meetings are often faster and more productive.

Share an agenda

Prepare a short agenda listing topics, desired outcomes and
time allocations. Share it in advance so participants can

prepare.

Keep meetings short

Set a clear end time and respect it. Many meetings can be
shortened from sixty minutes to thirty or even fifteen

without losing value.

Stay focused

Guide the discussion towards the agenda and desired
outcomes. If unrelated topics arise, record them for

another conversation.

End with decisions and actions

Before the meeting ends, summarise decisions, actions,

owners and deadlines. Share a brief written summary

Hustle in Silence. 25
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afterwards.

“Review them regularly and ask whether
each still has a clear purpose.”

Review recurring meetings

Recurring meetings can continue long after they stop being
useful. Review them regularly and ask whether each still

has a clear purpose.

Protect meeting-free time

Consider grouping meetings on certain days or times,
leaving other periods free for focused work.

A practical tool: the meeting card

For every meeting you organise, write four lines in the
invitation: purpose, desired outcome, agenda with times
and who needs to attend. If you cannot complete the card,
the meeting probably needs rethinking. Over time, the card
becomes a habit that makes every meeting sharper.

Questions for recurring meetings

Every quarter, ask about each recurring meeting: What

decisions has it produced recently? Could it be shorter or

Hustle in Silence. 26
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less frequent? Is everyone attending necessary? Could part
of it be handled in writing? Would anyone miss it if it
stopped? Cancelling or shortening one meeting can return
hours each month.

Common mistakes

Businesses often schedule meetings without clear
purposes, invite too many people, skip agendas, allow
discussions to drift or end without decisions and actions.
Others keep recurring meetings that no longer add value.
Purposeful, focused meetings save far more time than they

consume.

An example in practice

A small software company held a one-hour weekly meeting
with the entire team, often spending most of the time on
updates that could have been shared in writing. The
founder replaced it with a short written update on Mondays
and a thirty-minute meeting focused only on decisions and
blockers. Meeting time halved, and team members

reported feeling more informed and productive.

The founder's meeting load

Founders often attend far more meetings than necessary,
simply because they are invited or feel they should be
present. Review your calendar regularly and ask whether

your presence changes the outcome. Delegating

Hustle in Silence. 27
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attendance, receiving written summaries or joining only

for key decisions can free significant time.

One-to-one versus group meetings

Many topics are better handled one-to-one than in a group.
Performance, personal concerns and detailed project
questions rarely need the whole team. Moving these
conversations out of group meetings shortens them and

makes them more relevant for everyone who attends.

Ending meetings early

When a meeting achieves its purpose ahead of time, end it.
Finishing early respects people's time, rewards good
preparation and encourages focused discussion in future. A
meeting does not need to fill its scheduled slot to be

successful.

THE TAKEAWAY

Good meetings have clear purposes, focused
discussions and agreed actions. Use a four-line
meeting card for every meeting you organise, review
your recurring meetings this quarter and shorten,

replace or cancel at least one.

Hustle in Silence. 28



BOUNDARIES - 4 MIN READ

Availability and
Boundaries

Being always available feels responsive, but it destroys
focus and teaches others to depend on yvou.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032
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any founders pride themselves on being

available: answering messages within minutes,

taking calls at any hour and responding to every
team question immediately. In the short term, this can feel
helpful. Over time, constant availability fragments
attention, increases stress and makes the business overly

dependent on the founder.

Clear boundaries protect both productivity and wellbeing.

Decide when you are available

Define your working hours and periods when you will

respond to messages. For example, you might check email
at set times each day and reserve mornings for focused
work. Communicate these expectations to customers and

your team.

Set response-time expectations

Not every message requires an immediate response. Agree
reasonable response times for different channels: urgent
calls, team messages and email. Clear expectations reduce

pressure to reply instantly.

Define what counts as urgent

Explain what constitutes a genuine emergency and how it
should be communicated. For example, urgent customer
problems might warrant a phone call, while routine
questions can wait for scheduled replies.

Hustle in Silence. 30
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Empower your team

If every decision requires your input, people will interrupt
you frequently. Give team members clear guidelines,
documented processes and decision rights so they can

resolve routine issues independently.

Use technology deliberately

Turn off non-essential notifications, use focus modes on
devices and separate work and personal accounts where
possible. Technology should support boundaries rather

than erode them.

Protect personal time

Evenings, weekends and holidays are important for rest
and relationships. Avoid checking messages out of habit. If
occasional work outside normal hours is necessary, make it

the exception rather than the rule.

“If vou regularly send messages late at
night, team members may feel pressure to
respond.”

Hustle in Silence. 31
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Model healthy boundaries

Your behaviour sets the tone for the team. If you regularly
send messages late at night, team members may feel
pressure to respond. Consider scheduling messages to send

during working hours.

Revisit boundaries during busy periods

Busy seasons may require temporary adjustments, but
return to normal boundaries afterwards. Temporary

exceptions can easily become permanent habits.

A practical tool: the availability statement

Write a short statement for your team and, where suitable,
customers: your normal working hours, when you check
messages, expected response times for each channel and
how to reach you in a genuine emergency. Share it, add key

points to your email signature and keep it consistent.

Questions about your availability

Ask: How many times was I interrupted yesterday, and how
many of those interruptions were truly urgent? Which
questions could the team answer with better
documentation? When did I last have an evening
completely free of work? The answers show where

boundaries would make the biggest difference.

Hustle in Silence. 32
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Boundaries with customers

Customers usually respect clear boundaries when they are
communicated politely and consistently. Explain your
response times at the start of a relationship, set
expectations in proposals and use automatic replies outside
working hours. Reliable responses within stated times

build more trust than instant replies at midnight.

Common mistakes

Founders often answer every message instantly, fail to
define urgency, keep all notifications on, send messages at
all hours or make every decision themselves. Others set
boundaries but abandon them at the first pressure. Clear
expectations, empowered teams and consistent habits
protect focus and wellbeing.

An example in practice

A small agency founder answered team messages within
minutes throughout the day and evening. She felt

exhausted and rarely completed strategic work. She set
response windows twice a day, created a guide for handling
common decisions and defined a phone call as the only way
to reach her urgently. Interruptions fell dramatically, the
team became more confident and she regained evenings

with her family.

Hustle in Silence. 33
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Boundaries as a sign of systems

When a founder cannot set boundaries without the

business suffering, the problem is usually missing systems
or delegation, not discipline. Each interruption that only
you can resolve points to a decision guideline, a document
or a responsibility that could be handed over. Building

those systems is what makes boundaries sustainable.

THE TAKEAWAY

Clear boundaries protect focus, wellbeing and team
independence. Write a short availability statement
with working hours, response times and how to reach
you urgently, share it with your team and turn off

non-essential notifications this week.

Hustle in Silence.
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Rest and Recovery

Rest is not a reward for finishing the work. It is what
makes good work possible.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032
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any founders treat rest as something to be earned
M after all the work is done. Because the work of a

business is never truly finished, rest is postponed
indefinitely. Over time, exhaustion affects
decision-making, creativity, relationships and health. A

tired founder may still work long hours, but the quality of
those hours declines.

Rest and recovery are essential parts of sustainable

performance.

Rest improves decisions

Fatigue affects concentration, judgement and patience.
Important decisions made while exhausted are more likely
to be rushed or poorly considered. Regular rest helps

founders think clearly and respond calmly.

Sleep comes first

Consistent, sufficient sleep supports memory, focus, mood
and physical health. Protect sleep, especially during
demanding periods. Late-night work often reduces
productivity the following day.

Build daily recovery

Short daily breaks help restore energy. Step away from
screens, take a walk, eat away from your desk or spend a
few minutes in quiet reflection. Small breaks maintain

performance throughout the day.
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Protect weekly time off

Plan regular time away from work each week. Use it for
activities that restore energy: time with family and friends,
exercise, hobbies or simply rest. Avoid filling every free

hour with work-related tasks.

Take real holidays

Holidays provide deeper recovery than occasional days off.
Plan them in advance, prepare the business, delegate
responsibilities and limit contact during the break. A
business that cannot function for a week without the

founder may need stronger systems.

Notice warning signs

Persistent tiredness, irritability, difficulty concentrating,
loss of motivation or feeling constantly behind may
indicate excessive stress or burnout. Take these signs
seriously. Reduce workload where possible and seek

support from trusted people or professionals if needed.

“Holidays provide deeper recovery than
occasional days off.”
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Make recovery part of planning

Include rest in your schedule just as you include meetings
and deadlines. Recovery that is planned is far more likely

to happen.

Model healthy behaviour

Founders influence team culture. Encouraging and
modelling healthy rest helps the whole team work

sustainably.

A practical tool: the recovery plan

Write a simple plan with three levels: daily (breaks and a
fixed finish time), weekly (at least one full day without
work) and yearly (holiday dates booked in advance). Put
each item in your calendar now. A written plan turns good

intentions into protected time.

Preparing the business for your absence

Before a holiday, prepare a short handover: who handles
urgent issues, which decisions can wait, where key
information is stored and how to reach you only in a
genuine emergency. Each holiday becomes a test of your
systems; problems revealed while you are away show
exactly where documentation or delegation is needed.
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Questions to ask yourself

Ask: When did I last take a full week off without working?
Do I end most days with energy left? What restores me
most? What would need to change for me to take a real
holiday this year? Honest answers often reveal that rest
requires changes to systems and delegation, not just

willpower.

Common mistakes

Founders often postpone holidays, sacrifice sleep during
busy periods, check messages constantly while away or
ignore signs of exhaustion. Others take time off without
preparing the business, leading to constant interruptions.
Planned, protected rest supports both performance and
wellbeing.

An example in practice

A restaurant owner had not taken a holiday in four years
and felt increasingly exhausted. With advice from a
mentor, she documented key procedures, trained a senior
team member to handle daily decisions and booked a
two-week holiday six months in advance. During her
absence, the restaurant ran smoothly with only one brief
check-in. She returned with renewed energy and new ideas
for the business.
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THE TAKEAWAY

Rest and recovery make sustainable performance
possible. Write a recovery plan with daily breaks, one
full day off each week and holiday dates booked in
advance, and prepare one responsibility to delegate
so you can genuinely disconnect.
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REVIEW - 4 MIN READ

The Weekly Founder
Review

One hour each week to step back, look ahead and
choose what matters keeps a busy founder in control.
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FIGURE 07 - THE WEEKLY FOUNDER REVIEW

One hour, six sections

LOOK BACK What happened and why.
Wins and misses

Sales, cash, pipeline.

Key metrics

LOOK AHEAD Deadlines and risks.
Commitments
CHOOSE Each with time blocked.

Three priorities

ithout regular reflection, weeks blur together.
Urgent tasks fill each day, important priorities
drift and problems are noticed late. A weekly
founder review creates a dedicated time to step back, assess

progress and plan the week ahead.

It is one of the simplest and most powerful habits a founder

can adopt.

Choose a regular time

Schedule the review at the same time each week, such as
Friday afternoon or Monday morning. Protect it as an

important appointment.
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Review the past week

Begin by reviewing what happened:

— What did you achieve?

— What did not get done, and why?

— What problems or opportunities appeared?
— What did you learn?

Honest reflection helps you understand patterns and

improve.

Check key numbers

Review a few important indicators: sales, cash, pipeline,
customer feedback, operational measures or progress
towards goals. Regular review makes it easier to spot

changes early.

Review commitments and deadlines

Look at upcoming deadlines, meetings and commitments.

Identify potential conflicts or risks.

Choose priorities for the coming week

Select the three most important outcomes for the next
week. These should move the business forward rather than
simply maintain current activity. Schedule time for each

priority in your calendar.
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“Process notes, unread messages,
unfinished tasks and ideas collected
during the week.”

Plan delegation

Identify tasks that others can handle and prepare clear
instructions or handovers. The weekly review is an ideal

time to prevent last-minute delegation.

Clear loose ends

Process notes, unread messages, unfinished tasks and ideas
collected during the week. Decide what to do, delegate,

schedule or discard.

Reflect on energy and balance

Consider how you felt during the week. Were there signs of
exhaustion or stress? Did you protect time for rest and
focused work? Adjust next week's plan accordingly.

Keep it short and consistent

A weekly review does not need to be elaborate. Thirty to
sixty minutes is usually enough. Consistency matters more

than perfection.
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A practical tool: the weekly review template

Create a one-page template with six sections: wins,

unfinished work, key numbers, upcoming commitments,
three priorities for next week and one improvement. Fill it
in each week and keep previous reviews in a folder. Over
time, the collection shows clear patterns in what helps and

hinders your progress.

Questions for the review

Useful questions include: "What was the most valuable

thing I did this week?" "What took more time than it should
have?" "What am I avoiding?" "What would make next week
a success?" "Which task can I hand to someone else?" A few

consistent questions keep the review quick and honest.

Common mistakes

Founders often skip the review during busy weeks, review
only tasks without considering priorities, choose too many
goals or fail to schedule time for important work. Others
make the review so complex that it becomes difficult to
maintain. A simple, consistent review keeps the business

focused.

An example in practice

A small e-commerce founder often felt overwhelmed and
reactive. She introduced a forty-minute Friday review:
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celebrating wins, checking sales and cash, reviewing
upcoming deadlines and choosing three priorities for the
next week. Within a few months, she reported feeling more
in control, important projects progressed steadily and
fewer problems surprised her.

Reviewing with a partner

Some founders find it helpful to share their weekly review
with a business partner, mentor or peer. A brief
conversation adds accountability and fresh perspective.
Explaining your priorities aloud often clarifies thinking

and reveals assumptions that are worth questioning.

When the week goes badly

Some weeks bring problems, missed goals or exhausting
surprises. These are exactly the weeks when the review
matters most. Instead of skipping it, use it to understand
what happened, decide what to recover first and reset

priorities. A short review after a difficult week prevents

one bad week from turning into a bad month.
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THE TAKEAWAY

A weekly review keeps busy founders focused and in
control. Schedule a recurring weekly founder review,
use a one-page template, check key numbers and
choose three priorities for the coming week, each
with time blocked in your calendar.
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A Pace You Can Sustain

Businesses are built over vears, not weeks. The
founder’s pace must last as long as the ambition.

HUSTLE MAG - THE HUSTLE MAG COLLECTION - EDITION 032

48



HUSTLE MAG EDITION 032 08 - SUSTAINABILITY

any founders begin with intense energy: long
M hours, constant availability and little rest. This

pace may help during a launch or critical period,
but it rarely lasts. Exhaustion gradually reduces creativity,

judgement, health and enthusiasm. The business may

continue, but the founder's ability to lead it well declines.

Building a successful business usually takes years. A
sustainable pace allows founders to keep improving,

adapting and leading over the long term.

Distinguish sprints from the marathon

There will be periods that require extra effort: launches,
seasonal peaks or unexpected challenges. These sprints are
normal. Problems arise when every month feels like a

sprint. Plan intense periods deliberately and follow them

with recovery.

Build systems instead of relying on effort

Long hours often compensate for missing systems, unclear
roles or insufficient delegation. Investing in processes,
documentation and people reduces the need for constant

personal effort.

Focus on what matters

A sustainable pace depends on prioritisation. Not every
opportunity deserves attention, and not every task requires

your involvement. Focus on the few activities with the
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greatest impact.

Protect health and relationships

Health, family and friendships provide the foundation for
long-term performance. Neglecting them may produce
short-term progress at a significant long-term cost.

Measure progress over longer periods

Daily progress can feel slow. Reviewing results monthly,
quarterly and annually reveals the cumulative effect of
consistent effort and helps reduce the pressure to achieve
everything immediately.

Accept enough

Ambition is valuable, but constant comparison with others
can create pressure to do more without limit. Define what
success means for you, including the life you want outside

work, and let that definition guide your pace.

“Define what success means for you,
including the life vou want outside work,
and let that definition guide yvour pace.”
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Seek support

Mentors, peers, advisers and communities of founders can
provide perspective, advice and encouragement.
Discussing challenges with others reduces isolation and

often reveals practical solutions.

Review your pace regularly

Ask periodically whether your current workload and habits
are sustainable for the next five years. If not, identify what
needs to change: systems, delegation, priorities,

boundaries or business model.

A practical tool: the sustainability check

Every quarter, rate five areas from one to five: sleep,
energy, time with people you care about, focus on
important work and enjoyment of the business. Note any
score below three and choose one change to improve it.
Tracking these scores over a year shows whether your pace

is truly sustainable.

Questions for the long term

Ask: Could I work this way for the next five years? What
would my health and relationships look like if I did? Which
commitments am I keeping out of habit rather than value?
What would I change if I trusted my systems and team

more? Honest answers help you design a business that
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supports a good life.

Closing Volume III's theme

This issue sits near the end of a volume about systems,
money and leadership. Each of those topics ultimately

serves the same purpose: a business that runs well without
consuming its founder. Sustainable pace is not a luxury
added at the end; it is the natural result of good systems,

healthy finances and capable people.

Common mistakes

Founders often treat exhaustion as a badge of honour,
remain in permanent sprint mode, neglect health and
relationships or postpone changes until burnout forces
them. Others compare their pace with others instead of
defining their own priorities. Sustainable habits and

supportive systems allow ambition to last.

An example in practice

A software founder worked seventy-hour weeks for three
years and began making poor decisions under constant
fatigue. With a mentor's help, she hired an operations
manager, delegated several responsibilities, protected
evenings and weekends and introduced quarterly
sustainability checks. The company continued to grow, and
she described her leadership as calmer, clearer and more

strategic than before.
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THE TAKEAWAY

A sustainable pace allows ambition to last. Complete a
sustainability check across sleep, energy,
relationships, focus and enjoyment, choose one
change for any area scoring below three and plan

recovery after your next intense period.
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BEFORE YOU CLOSE THIS ISSUE

Your Action Plan

Turn what vou have read into the next thirty days.

Your next 30 days

Week 1: Audit your time. Track your week and sort
activities into those only you can do, those others could do
and those that could stop.

Week 2: Protect your best hours. Block two focused
sessions each week for your most important work, during

your highest-energy time.

Week 3: Fix meetings and availability. Shorten or cancel
one recurring meeting and agree response times with your

team.

Week 4: Review and rest. Start a weekly founder review

and schedule real time off in the next three months.

Keep learning

Hustle Influence offers practical online courses and Al

tools that help you turn ideas into action.

hustleinfluence.com

Hustle in Silence. 54



HUSTLE MAG

Hustle in Silence.

THE HUSTLE MAG COLLECTION - VOLUME IIl - EDITION 032

Continue with practical courses and Al tools at

hustleinfluence.com

© 2026 Hustle Influence. All rights reserved. For education; not financial or legal advice.



https://www.hustleinfluence.com/

	Cover
	From the Editors
	Contents
	In This Issue
	01  Where a Founder's Time Should Go
	02  Managing Energy, Not Just Time
	03  Protecting Deep Work
	04  Meetings Worth Having
	05  Availability and Boundaries
	06  Rest and Recovery
	07  The Weekly Founder Review
	08  A Pace You Can Sustain
	Your Action Plan

